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Unscheduled Closure Policy 

 
The Brown County Library will remain open during all regularly scheduled times regardless of 
temperature unless severe weather conditions, building mechanical or utility issues, or 
insufficient staffing warrants closing. Library facilities will close for all or a portion of regularly 
scheduled business hours when deemed necessary, taking into consideration the safety of 
Library employees, as well as the possible risk to public safety caused by remaining open. 

 

The decision to close Library facilities is at the discretion of the Library Board President, 
Executive Director, Deputy Director, or designee.  

 

Closure will be communicated to the public via the media and Library website. In the event of 
closure, employees may not be required to report for work or may be released from work early.  
Employees will use available paid time off as compensation for hours not worked due to closure 
or reschedule the time with approval. 

 

These circumstances may include but are not limited to:  

 

1. Countywide Closure  

All branches and departments of the Library will be closed when existing conditions pose 
a significant safety hazard to the public and Library staff. This includes inclement 
weather. 

 

2. Closure of a Single Library Facility 

A single Library facility will be closed when existing conditions pose a significant safety 
hazard to the public and Library staff, or when such situations arise that prevent or inhibit 
regular Library operations.   

 

 
 


